
 
 
 
 
Please Note: Delaware’s annual reconciliation forms include both a front and back side. 
Software Developers should include both sides on their vouchers, if possible. 
 
There is one change to the 2008 annual reconciliation forms:  

 
The statement: “CHECK THE BOX IF W-2(S) AND/OR 1099s ARE BEING 
SUBMITTED ON MAGNETIC MEDIA”  

 
should now read: “CHECK THE BOX IF W-2(S) AND/OR 1099s ARE BEING 
SUBMITTED ELECTRONICALLY.”  

 
Please contact Angela Moffett at (302) 577-8522 or angela.moffett@state.de.us if you 
have any questions regarding these forms. 



GENERAL INSTRUCTIONS FOR FILING ALL FORMS
NOTE: DO NOT ALTER THE PREPRINTED INFORMATION.  PLEASE CHECK THE ENCLOSED RETURNS FOR
ACCURACY AND COMPLETENESS AND USE THE "REQUEST FOR CHANGE" COUPON TO MAKE CORRECTIONS.
Send the Request For Change form to Delaware Divsion of Revenue, PO Box 8750, Wilmington, DE 19899-8750.
Read all instructions before completing return. Make certain that you have selected the proper form for the reporting period
and have completed all applicable lines.  Write only in the space provided.  (Please use black or blue ink only.)  Do not write
on any other part of the return as this may delay processing of your payment.  Make sure the return has been signed.

 FOR ASSISTANCE YOU MAY CONTACT THE DELAWARE DIVISION OF REVENUE  AT:

Business Forms/Registration      Business Master File Unit                         (302) 577-8778
Withholding Tax                     Withholding Tax Unit                         (302) 577-8779
Electronic Funds Transfer        Business Tax EFT Unit                         (302) 577-8231
and Internet Filing Programs for Business Taxes

FOR TAX TIPS AND THE LATEST CHANGES AND NEWS, VISIT OUR WEBSITE AT:

http://www.revenue.delaware.gov

1. Amount of Delaware Wages

2. Number of Withholding Statements
(Form W-2 and/or 1099 attached.)

3. Total Delaware Income Tax WITHHELD
From Wages (as shown on attached forms)

4. Total Delaware Income Tax PAID
during the year from back of this form.

5. Difference between Line 3 and Line 4
Overpayment Balance Due

ANNUAL RECONCILIATION TRANSMITTAL OF DELAWARE INCOME TAX WITHHELD - FORM  W-3A/W-2 9801

STATE OF DELAWARE
DIVISION OF REVENUE
P.O. BOX 8995
WILMINGTON, DE 19899-8995

Mail This Form With Remittance Payable To:

If you have questions, call (302) 577-8779.
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CHECK THE BOX IF W-2(S) AND/OR 1099s
ARE BEING SUBMITTED ELECTRONICALLY.
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.CHANGES MUST BE
MADE ON THE REQUEST
FOR CHANGE FORM.
CHECK THE BOX IF YOU
ARE FILING A CHANGE
FORM.
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DELAWARE DIVISION OF REVENUE
ACCOUNT NUMBER TAX PERIOD ENDING DUE ON OR BEFORE

REQUEST FOR CHANGE
New Booklets Will Be Issued

for Account Number Changes Only

AUTHORIZED SIGNATURE DATE

TELEPHONE NUMBER E-MAIL ADDRESS

ACCOUNT NUMBER CHANGE EFFECTIVE DATEACCOUNT NUMBER

CORRECT BUSINESS LOCATION ADDRESS
NAME

ADDRESS

CITY STATE ZIP CODE

CORRECT MAILING ADDRESS IF DIFFERENT FROM ABOVE
NAME

ADDRESS

CITY STATE ZIP CODE

BUSINESS MAILING ADDRESS

DELAWARE DIVISION OF REVENUE
PO BOX 8750
WILMINGTON, DE 19899-8750

WREQ

If desired, provide an E-mail address where we may contact you regarding this return.

AUTHORIZED SIGNATURE    I declare under penalties of perjury that this is a true, correct and complete return.
X

TELEPHONE NUMBER DATE

(Please remit Balance Due. Do not apply Refund Due to future payments. Refund will be issued from this document.)

REASON FOR CHANGE



THE DIVISION OF REVENUE IS ON THE INTERNET

To obtain more information regarding withholding tax and other information concerning the Division of Revenue, please
visit our website. Our website includes information concerning office locations, telephone numbers, business and personal
tax forms, Technical Information Memorandums and links to other important sites.

If you are not already filing electronically and are required to do so or you want to file electronically on a voluntary basis,
go to: www.revenue.delaware.gov/services/BusServices.shtml and click on Business Electronic Funds Transfer. You can
download the authorization form from our website. Also, you may sign up for EFT filing of Corporate tentative or Sub "S"
corporation estimated taxpayers.

Internet Address: www.revenue.delaware.gov
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Dec.

TOTAL TAX PAID FOR THIS YEAR
(Enter amount on Line 4)                  $

TOTAL TAX WITHHELD
(Should agree with Line 3) $

DO NOT WRITE ABOVE THIS LINE

Jan.

Feb.

Mar.

Apr.

TAX PAID TAX PAIDTAX WITHHELD TAX WITHHELD TAX PAID TAX WITHHELD

IMPORTANT
DO NOT WRITE ABOVE THIS LINE

TAX
PREPARATION
ASSISTANCE

DAMAGED
FORMS

MAIL THIS FORM TO

IF YOUR TAX RETURNS ARE BEING PREPARED BY AN OUTSIDE AGENCY, FORWARD YOUR COUPON BOOKLET
TO YOUR PREPARER. SUBSTITUTE DOCUMENTS WILL ONLY BE ACCEPTED IF THEY HAVE BEEN PREAPPROVED.
IF CHANGING TAX PREPARERS AND A NEW COUPON BOOKLET IS NEEDED, NOTIFY THE BUSINESS MASTER
FILE UNIT IMMEDIATELY AT (302) 577-8778. HOWEVER, ANY TAXES DUE MUST BE FILED ON A TIMELY BASIS.
SUBMIT PAYMENT ALONG WITH ALL PERTINENT INFORMATION: IDENTIFICATION NUMBER, BUSINESS NAME
AND ADDRESS, TYPE OF TAX, TAX PERIOD END, FILING METHOD (EIGHTH MONTHLY, MONTHLY OR
QUARTERLY) AND TELEPHONE NUMBER. PLEASE NOTE:  THE DIVISION OF REVENUE DOES NOT PERMIT
COMMON PAYMASTERS.
IF YOU DAMAGE THIS BOOKLET, PLEASE CONTACT THE BUSINESS MASTER FILE UNIT FOR REPLACEMENT AT
(302) 577-8778. PROCESSING OF NEW ACCOUNT FORMS OCCURS ON A MONTHLY BASIS; THEREFORE, YOU
MAY HAVE TO WAIT FOUR TO FIVE WEEKS FOR YOUR NEW FORMS.

DIVISION OF REVENUE,  PO BOX 8750, WILMINGTON DE  19899-8750


